
Tips for an Effective Zoom Presentation 

1) Change your username. Update your username to the name of your organization. This will allow 

viewers to know what organization you represent. 

a. Log into zoom. 

b. Click on your photo in the upper right corner of the screen 

c. Click on edit to the right of your name 

 
 

d. Update your name and press save. 

 
 

2) Introduce yourself. Just like a real meeting, you wouldn’t initiate a conversation between two 

acquaintances without introducing them. The same holds true for a virtual meeting. Be sure to 

introduce yourself at the beginning to create a welcoming environment. 

 

3) Uncluttered backgrounds are best. Plain walls, or walls with just a piece of artwork, are best as 

they don’t distract with what the speaker is saying.  

 

4) If you’re looking at yourself on the screen while you’re talking, it will seem like your attention is 

elsewhere. Direct eye contact into the camera while speaking gives attendees the impression that 

you are looking at them, making everyone feel engaged in the conversation.  

 

5) Eye level is best. Be sure to position your web camera and monitor at eye level so you can look 

into the camera and simulate that eye-to-eye connection with viewers. Books are a great way to 

raise up your camera. 

 

6) What should I wear? A plain, solid color shirt will help bring out the best you. Consider wearing a 

shirt with your organization’s logo.  

 

7) Shhhhhh! You should attend the LiveStream from a quiet area that has minimal background noise 

and movement. 

 

8) Natural light is best. Avoid sitting with your back to a window, as the camera will make you into a 

silhouette. Instead, flip it, and face the window, which will give you soft, people-pleasing light.  

 

9) Perspective is important. The cameras on smartphones and webcams are wide-angle so if you get 

too close to it, you will look distorted. In other words, take a step back from the camera.  

 

10)  Smile and have fun! 


